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INTRODUCTION

Welcome to Mount Macedon Primary School.

If this is your first child enrolling, you have embarked on a very exciting adventure with your child. To help you and your child navigate your way through Mount Macedon Primary School, we have considered all those small points that seem to matter most when you’re just starting out.

Following is a typical day at Mount Macedon Primary School, which should give you a good idea of what your child is doing day to day.

We also take a look at the Prep year, and what you and your child should expect and prepare for.

And finally we’ve included an ‘A to Z’ reference guide which we hope might answer some of the questions you’ll have during the year.

Remember that Mount Macedon Primary School is your school. Its growth, development and advancement depend on the support and commitment of you as a parent. We encourage all parents to feel at home at Mount Macedon Primary School, to join in all school activities and to take part in a joint effort to educate our children.

By showing interest in the school, by supporting all the activities available and by becoming a part of the school, you will find that Mount Macedon Primary school is not only a school of excellence but also an enjoyable learning place. 

As a parent you have so much to give and so much to gain. We look forward to welcoming you in to our community and working together for the interest of all our children.

Thank you

Brett Collins
President
Principal
School Council 
………………………….
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School Contact Details

The school is open from 8.45am to 3.45pm Monday to Friday.

Principal:
……………………………………
School Support Officers:
Mrs Susy Jarman and Michelle Barfoot
To contact the school:

Phone:
5426 1446

Fax:
5426 3150

Email:
mount.macedon.ps@edumail.vic.gov.au
Web:
www.mtmacedonps.vic.edu.au

A Day At Mount Macedon Primary School

	8.45am
	The school locker room opens and the school is officially supervised. Children should put their bags into their specified place in the locker room.

	8.55am Monday
	music – to advise children and families school is about to begin. School assembly is held each week on a Monday morning. Children will gather in the assembly area. Assembly is outside under the shade cloth in terms 1, 2 & 4. Assembly is in the hall in term 3 and inclement weather during any other term.

	9.00am Monday
	Bell. Assembly will start. Principal reports any news, teachers & students may report any current events, and children will sing either the school song or national anthem. Parents are welcome to attend.

	8.55am Tues – Fri
	Music - Children should cease play activities when the music plays.

	9.00am Tues - Fri
	Bell. School commences

	9.00am – 11.00am
	Most classes will undertake a literacy block at this time. This will include:

Show & Tell

Reading

Writing

For the younger years (Prep – Grade 2) parents are invited to participate in a reading program at this time.

	11.00am – 11.30am
	Morning Recess

	11.30am  - 1.20pm
	School continues. Specialist programs are often run at this time.

	1.20pm – 1.30pm
	Children eat their lunch in the classroom.

	1.30pm – 2.25pm
	Children may finish their lunch in the assembly area outside and, when finished, play until the music for the end of lunch.

	3.30pm
	Children will be dismissed and will proceed to the assembly area outside to meet parents/carers. 

	3.45pm
	Staff supervision of the children ceases and any child not collected will be taken to the office. Contact with the family will be made.

	3.30pm – 6.30pm
	After School Care is available on a booking basis (see A-Z guide for further information)


Getting Ready For Prep

This first year of school is a big year for your child – and perhaps for you, particularly if this is your first child starting school.

Sometimes young children become upset at the initial parting. This can happen from the first day they commence school, or sometime in the first or even second year. This is quite normal and understandable. Do not prolong the parting as children will settle down more quickly without the presence of parents.

Show by words and actions that school is a happy place. Do not use school or teachers as a threat.
The following are some things to consider as your child gets ready for the new school year.

My child is scared about coming to school. What can I do/say to help them overcome their fear?
· Listen to your child

· Show interest, trust and support

· Be aware that small children do not learn at the same rate as adults or elder siblings

· Visit your child’s classroom to view his/her work

· Have a special place at home to display your child’s work

Children love to share their experiences with others and derive much benefit and pleasure from doing so.

What do you expect them to be able to do already?
Between now and the start of the new school year, allow your child to get used to:

Putting on and taking off clothes
From prep the children will attend school sports, swimming sports and swimming lessons (see A-Z guide for more information). It is important they are able to undress and dress themselves for these activities and also keep track of their belongings so as not to lose their clothing. Remember, the school uniform has both buttons and zips. Ensure your child can remove jumpers and jackets.
Putting on and taking off shoes
If your child is unable to tie shoelaces provide either slip on shoes or shoes with Velcro fasteners as they will be changing into sneakers for Physical Education at least twice a week. During Terms 2 & 3 children are also asked to take off their shoes inside the school building so they need to be able to put their shoes on and off with ease.

Eating and drinking without help
From day 1 children are required to take care of themselves at both morning recess and lunchtime (a teacher is on yard duty at these times). While lunch is eaten inside the children are only given 10 minutes to do so and may well have to continue eating outside. Ensure they are used to eating a packed lunch and know what is in their lunch box for snack time (morning recess) and lunch time. Also remember lunch time is late: 1.20pm to 2.30pm so be sure to pack a healthy, filling snack to get them through to lunch. Make food easy to access and easy to eat quickly!

Using a tissue or handkerchief
It is important that your child knows how to blow their own nose!

It is also important that your child knows how to:

· Use and flush the toilet and ask to go to the toilet before it’s too late
· Recognise their name and their own belongings

· Ask clearly for things – can an adult (other than yourself or your partner) understand your child?

· Say his/her name and know his/her address and if possible his/her home telephone number

· Cross the road safely and understand how a school crossing operates

· Answer to a roll call – give your child the opportunity to answer to his/her name in public as many children are bashful about this exercise. Be sure that you have informed the school of the name your child is used to answering to, i.e. John may be called Johnny or Jacob may be Jake! It’s entirely realistic that they’ll ignore their name at roll call if they don’t hear the name they’re used to being called.

We’ve talked about the emotional and mental readiness for school. There’s also the aspect of navigating the classroom and dealing with all the new things like books and stationery, readers, art smocks etc. Following are some of the frequently asked questions that we’ve all experienced.

What books and stationery do they need, and do I have to buy it?

Books and stationery are provided by the school, at a cost to the parents. Part of this cost is subsidised by the Government however all schools ask families for a contribution   for your child’s books, stationery and curriculum contributions. (Further Government assistance is offered to those families with a Health Care Concession card – see EMA in the A to Z guide.)
Your books and stationery are compiled by the school and are to be collected before the first day of school. You will be advised when this box is available. Payment is required on the day. 

There’s an awful lot of stuff in the box. What do they have to bring to school?

Everything in the box is to be labelled (pencils/etc individually) and sent back to the school in the box. A fine-tipped permanent marker works best. You are required to provide a large pencil case, which once again should be clearly labelled.

Included in your stationery is a ‘reader box’ or ‘book box’ which will be used for your child to bring books home on a daily basis. Your child will use this box for two years, (Prep and Grade 1). This box can be decorated however your child likes – the more individual the decoration, the easier it is for the child to distinguish - and should be clearly labelled both on the top of the spine and on the front of the box. As it will be used daily, and for two years, it is best to cover it with some sort of durable contact.
There is a student diary included in the stationery. This is also used for reading and therefore used daily. Once again, it’s best to cover it with contact to prolong its life. It should also be clearly labelled.

Once everything is labelled and covered, put everything back in the box and bring it all in on the first day of school. The children will be given what they need by the teacher and the rest will be stored at school for use later in the year.
When can I pick the box up?

All books and stationery will be available for collection the week preceding the commencement of school. Simply come to the main office and you will be able to pay for and collect your box. There is quite a bit to label and cover so be sure to set aside some time to get this done before the first day of school. 
What should my child wear?

There is a school uniform and, while it’s not compulsory, 100% of the children wear it every day. The school colours are green and gold. There is a range of different styles to suit all tastes and all weather.

Be sure to label everything clearly and with labels that don’t come off easily. It’s best to try to remember to check every afternoon that your child has everything they came with (and get them into the habit early!!!)

If you haven’t already collected your child’s uniform (orders can be placed on orientation day) it can be done when you’re collecting the stationery. Once school commences the uniform shop is open weekly, on a Monday morning.

While the uniform shop is generally well stocked do not expect the size or style you require will be available – you may need to place an order that could take some weeks to fill. You will also be notified of when winter orders can be placed in order to have appropriate clothing for your child in the colder months.

There is also a small supply of second-hand clothes available. Ask about these at the uniform shop.

Girls:
A summer dress is available. This should be worn with white or green socks and school shoes. Most girls also wear green bike shorts under their dress. Sandals are allowed but must cover the toes and have a back on them. Bike shorts, bootleg pants and tracksuit pants, worn with the yellow school polo shirt, are also an option for girls.

In winter the girls may wear either the school tunic with a yellow skivvy or the yellow school polo shirt (available in long sleeves for winter) or bootleg or tracksuit pants worn with the yellow school polo shirt. A selection of jumpers and jackets are available.

It is best to tie long hair back securely so it is out of the way all day. 

Boys:
Green shorts or track suit pants with the yellow school polo shirt are best. Green or white socks, with runners or black school shoes/boots. This is the same in winter.
Jumpers:
There is a selection of rugby jumpers, windcheaters, bomber jackets, polar-fleece vests and jackets to choose from. Remember, this is the first item of clothing your child is likely to lose.

Shoes:
Runners will be required for Physical Education. Many children wear them all the time, or at least on the days they’re doing Phys Ed. Remember, if your child can’t tie their own laces provide them with shoes that either pull on or have Velcro straps or pull up boots. 


As stated earlier, in term 2 & 3 they take their shoes off to enter the classroom (slippers are welcome). So again, remember to make it easy for them to take off and put on their shoes.


Clearly label shoes as preps are prone to putting each other’s on.

Hats:
Mount Macedon Primary School is a sun-smart school and hats must be worn in terms 1 & 4. A school hat is available through the uniform shop. It is to be worn to school on the first day and will then be left at school on the back of their chair. Hats must be broad brimmed therefore caps and visors are NOT acceptable. If they don’t have a hat they must stay under the shade cloth or under the barbeque area.


Label your child’s hat clearly. You could also consider placing some sort of individual ID on the string or outside of the hat as kids can often pick up the wrong hat by accident and then your child won’t be able to play outside. Make it easy for them to find their hat.
School Bag:
A Mount Macedon Primary School bag is available through the uniform shop and is recommended as it is designed to carry all the things they’ll need to bring to and from school.


As all the bags look the same, it is best to clearly mark your child’s bag with their own ID – such as a special tag or key chain, (as well as clearly labelling your child’s bag inside).

There is a locker room located at the end of the building (next to the assembly area) where all bags are stored for the day. Each child is allocated a locker that is theirs for the year. Their bag is put away before school starts and all contents required during the day can either be brought in to the classroom in the morning or the child can collect them during the day as necessary. The preps are usually sent in pairs, particularly at the start of the year, if going from their classroom to the locker room or to any other area of the school.
Sports:
Your child doesn’t need any particular clothing for PE or sports days however, as already stated, it’s best that they are wearing sneakers on these days. They will also need a hat, but this should already be at school for them to use (see hats).


In the early weeks of term 1 your child will be placed in a school house (see the A-Z guide for more information), either Mitchell (Gold) or McCubbin (Green). Once you know which house your child is in it is worthwhile organising an appropriately coloured tee-shirt which they can wear to school sports, to show support for their house. This is something the older children like to do and helps to make the younger children feel a part of the school.

What shouldn’t they bring to school?

Discourage your child from bringing toys, games and activities from home. They will only be disappointed when their favourite toy is lost or broken.
When does school start?

School commences on Monday 2nd of February for all students Prep – 6. The preps will attend school from 9.00am till 3.30pm from Monday 2nd February with every Wednesday off for February. They will commence full time from Monday 2nd of March 2008.
Each prep student will be allocated an interview time on a Wednesday in February during which they will be asked to undertake a literacy and numeracy aptitude test which assesses their comprehension and ability in these key learning areas. This is a standard test conducted by all Victorian Government Primary Schools.

Bring your child’s stationery box, with all contents in it on the first day (Monday 2nd February)
Are they full time from day one?

Yes. The start to the school year has changed in 2008 with all children beginning on Monday 2nd of February. However we know that a full school week is challenging for preps.
They will have every Wednesday off for the whole of February. This gives them a break and a chance to rest. If possible, we recommend making Wednesday a rest day – even if your child is full of energy and appears to be coping, most preps do show signs of tiredness towards the end of the week, or the end of the term.

What time should I get to school?
Arriving early gives your child time to settle in, explore their classroom, put a face to their teacher and say goodbye to you. Remember the music will play at 8.55am.
It’s best to have said all your goodbyes as the music plays particularly if your child is feeling nervous. Even if your child looks a little nervous but is not visibly upset it is best to move away and let them get on with the day. This applies to every other day as well. 
Assemblies will be held in the outdoor area under the shade cloth (except on rainy days and during term 3 when it is held in the hall).

Parents are welcome to stay for assembly. The children will stand in their class groups which the teacher will help them to organise. The children will sing the national anthem ‘Advance Australia Fair’. 

How will they know where to sit? Can they sit next to a friend?
The children are allocated seating by the teacher and seating changes fortnightly through the year. Each child has a ‘desk locker’ which is a drawer under their desk that they take with them when they move. 

Can I take my child into the classroom in the morning?

Yes, but be sure to say your goodbyes quickly and without a fuss. Your child may not be nervous or worried about saying goodbye however imagine up to 24 parents all saying goodbye to their children after the 9.00am bell has rung!

As class commences at 9.00am please leave the classroom at this time. If you need to chat with another prep parent please do so outside of the classroom. If you need to speak with the teacher, arrange a time to do so before or after school times, as is convenient with the teacher (see parent / teacher interviews in the A-Z guide).

If you are staying for reading you can wait quietly in the classroom until the children have said good morning to the teacher, then commence the reading program as appropriate.

Can I stay for show and tell?

Show and tell is an important part of the literacy program and your child will have show and tell once a week for the year.

You are welcome to stay and watch – your child will love this. Refrain from interrupting or helping your child as show and tell is an important introduction to public speaking and presentation.

What should they bring for show and tell?

Encourage your child to seek out their own show and tell. Perhaps a picture of a recent holiday, a strange leaf they found in autumn, a funny story about something they did on the weekend or after school, or a favourite book. Toys are welcome but not encouraged as the children all want to play with them and they may be broken or misplaced.

Throughout the year the teacher will theme the classroom activities and you will be aware of these themes. Your child will also let you know what they’re talking about and learning at school. Encourage your child to show or tell something that fits in with the current curriculum. 
How will I know what my child is doing?

In the first week your child will come home with a timetable showing you when PE and other specialist programs are, like library, Italian, music etc so you know when to send back library books, have your child wear runners, etc.

The prep teachers generally place a ‘planner’ on the wall in the classroom so you can clearly see what your child will be doing for that week or that term. You will be notified of excursions, sports and swimming events and other activities through both the school newsletter which comes home every week with the eldest or only child at the school, and through individual notices outlining the logistics of the event in question.
My child can’t read and his friend can? Does it matter?
Preps are not expected to be able to read or write when they start school. Unless assessed at an advanced reading level, all children will commence reading Level A books, i.e. beginner’s level. These levels are different in different schools so don’t compare your child to a friend at another school in the area.

Each day your child will come home with a book in their reader/book box. Their student diary will also be in this box. Encourage your child to read to you or a family member each night and make this a quiet time where you can listen with full attention. Record this activity in the diary, at which time you may also read what happened during reading at school that day.

Be sure to pack the book box, with book and diary, back in to their bag for the next day. When your child goes into the classroom each morning they will take their book box with them and place it in a special basket. Volunteer parents will take the book boxes from the basket, read with that child, note the book/chapter read and the effort made then the child will put the book box back in their bag to take home that night. 

And be aware: If your child’s book box is not in this basket in the morning they will not be called for reading. In the process of learning to read it is important they are reading every day.
How will I know if my child’s reading is progressing at an appropriate pace?

Throughout the year each child’s ability will be assessed and, when appropriate, they will be moved on to the next level. This may happen earlier than, later than or at the same time as friends and class mates.

Don’t be concerned if a friend seems to be moving faster than your child. They all develop reading skills in their own time. For some this may be in first term but for many it may be third term. Please make a time to talk to your child’s teacher if you do have any concerns but don’t push your child or make reading a stressful experience. If for some reason your child does have difficulty learning to read the school has a great program for kids who need extra attention.

Can I read with my child in the classroom?
Each morning, the children work with the teacher on their literacy skills: reading; writing; comprehension; and story telling. Parents are encouraged to volunteer approximately 1 to 1&1/2 hours of their time, once a week (or more if you wish) to read one-on-one with the children during this literacy period, i.e. 9.00am to 10/10.30am.

If you do volunteer you will be required to undertake a 2 hour ‘reading with preps’ training session to help you understand how to help the children with their reading. This is held in the library in the early weeks of term 1 and you will be notified that the session is forthcoming.

Once this session has been conducted, all volunteering parents are organised on a roster to help out during the week. You can nominate the day/s you are available and the school will work around the availability of the parents. Where possible, four parents will read with the children each morning. This roster is in place for the duration of the year however should your circumstances change you may either wish to swap a day with one of the other parents or simply advise the teacher you are no longer available.

Most parents who participate in this activity come armed with stickers, giving one to each child as a ‘reward’ for their effort. The teacher does have stickers if you forget yours. You are required to record the name of the book, along with some words of encouragement in the child’s diary so the teacher and parent can track the child’s progress. 

Does my child need a library bag?

A library bag is provided by the school to all prep children. If your child is starting in years 1 to 6 you will need to provide them with a library bag. The children will visit the library each week to borrow a maximum of two books. These books are taken home for the week and are to be returned on library day. This day will be indicated on your child’s timetable. Library bags will be sent home at the end of the year for washing.

Does my child need an art smock?

Yes, you need to provide an art smock for your child. These can be purchased from the school uniform shop. The smock is to be clearly labelled and left at school for use as necessary. It will be sent home at the end of the year for washing. 
When do they have a break during the day?

Each day at 10.00am the children can have a piece of fruit to eat in class.
Morning recess is from 11.00am to 11.30am and they should have a decent, healthy snack which they can eat quickly. Remember, this snack has to get them through until lunch at 1.20pm. There’s a few of things to keep in mind:

1. Ensure your child has a piece of fruit for fruit time, a snack for morning recess and a proper/substantial lunch. Teach them what’s what and remind them each morning what to eat when. This ensures that they have enough food for the day.

2. The morning snack is eaten outside during the half hour break so once again, ensure that your child has something that is simple but substantial to eat.


3. Mark their lunch box clearly, including the lid, and the drink bottle, and talk to them about looking after it, putting it back in their bag, etc.

4. When the bell rings, your child will be sent off to play outside. The school grounds are a bit bigger than anything they’ve been used to at kinder or day care so make sure you’ve talked about where they can play, finding a friend, finding a teacher (there will always be 1 teacher on duty). The preps tend to play on the outdoor adventure playground.

Can they go to the toilet during lesson time?

Although the children are encouraged to go to the toilet during morning play and lunch time, they are, of course, able to go to the toilet as they need to. Please be sure your child is confident to ask the teacher if they need to go to the toilet.

The toilets are located by the locker room, at the end of the school building. It might help to show your child where the toilets are and even encourage them to use the toilet on the day of their interview.
Where do I collect my child at the end of the day?

Parents are asked to collect their child from the assembly area. Parents are NOT to come into the school building to collect their child/children as the hallways become too crowded.

Be sure to be there on time to avoid your child becoming anxious.
What happens if I’m running late, or someone else is collecting my child?

Please let the school know by phoning the office on 5426 1446 and the school will advise your child’s teacher that you are either going to be 5 minutes late or that someone else is collecting them.

Remember that only a person nominated on your emergency contact list may collect your child, unless you have advised the school in writing of particular arrangements for that day.

As prep is a big year for young children, and they are tired at the end of each day, please ensure they are aware of any changes to the routine, such as a neighbour collecting them or the chance that you might be late.

You may be able to arrange for your child to go straight to after-school care if you know in advance you are likely to run late on a particular day. This does not have to be a regular booking however be aware that after-school care can only take 15 children on any one afternoon. Speak to the School Support Officer or the Principal about this for further information.

Can they leave early for an after-school activity?

It is best to try to avoid 3.45pm starts for any after-school activities as this will only result in everyone rushing. If however this cannot be avoided you may wish to make an arrangement with the school to collect your child 5 or 10 minutes earlier than the final bell. (see A-Z guide ‘attendance’)
Should I let them sleep in if they’re tired?

Don’t be surprised if your child doesn’t want to go to school at sometime during the first few weeks. The teachers are used to this and will help your child adjust and settle in.

If you’re finding your child is tired, it is better to adjust their routine at home, i.e. going to bed earlier, than letting them start school late or allowing them to have the day off. It’s important to establish a routine that will stick with them for the next seven years.

How do I know what’s going on at the school?
In terms of communication from the school to you, the weekly newsletter will contain everything you need to know – important dates are indicated on the front page. Permission notices for excursions etc will come home with your child, or the eldest child in the family at the school.
There is a parent liaison person allocated to your child’s class. This person is the parent of one of your child’s classmates and is in direct contact with the class teacher, and the school office. They will let you know about any small matters that may be of interest to you with specific regard to your child’s class.
How do I let the teacher know what’s going on with my child?

There are several avenues for communication with Mount Macedon Primary School, depending on the matter you wish to discuss.

If you have a simple question about the day to day activities of your child’s class you may wish to speak with the parent liaison person for your child’s class. You will be notified of this person on the first day of school and through the school newsletter.

Alternatively, you may wish to speak with the teacher directly. By making an appointment you can speak with the teacher before the morning school bell, i.e. between 8.45am and 8.55am or after 3.30pm. As teachers are preparing for school in the morning, and have after school meetings and personal commitments you do need to make an appointment with the teacher.
My child has a ‘buddy’. What does this mean?

Each prep child, and in some instances the year 1s, are given a buddy – a year 5 or 6 student to help them settle in at school. The preps meet with their buddy at least once a week for activities during school however most of the year 5s and 6s take the role very seriously and enjoy looking out for their prep buddy during morning recess and lunch time.

Some buddies become very good friends and give each other presents, invite each other to their parties, etc. This is up to the individual buddy.

My child is feeling intimidated by some of the older children. Should I be concerned about bullying?

Mount Macedon Primary School is a small school within a close community and we pride ourselves on the fact that there is very little, if any, bullying at the school. The buddy system is designed to help alleviate bullying and works very well in this regard. However, like all schools we don’t dismiss that bullying may happen.

The first year at school can be daunting for any small child. Don’t confuse general concern about the ‘big kids’ in the school yard for bullying. If your child is upset, talk to them and get them to describe the situation to you before jumping to any conclusions. Sometimes a game of ‘chasey’ or ‘football’ may get a bit rough, or an innocent comment may come out the wrong way. If you talk through the situation you may see that your child has simply misinterpreted the situation.

However, don’t dismiss their concerns. Look for signs of stress such as sleeplessness, distress at the thought of coming to school, fear of older children in the street or the school car park, etc. Talk to your child’s teacher, NOT the child in question or their parents, if you do have any concerns about bullying and the teacher will help you and your child through the process. 
A

Absence from school:
If your child is ill, or unable to attend school on a particular day, it is required by law that you inform the school in writing. You will need to:

1. Call the school as early as possible to notify them of your child’s absence; and

2. Send a note to the child’s teacher confirming your child’s absence from school. This can be done either on the day/s in question or once your child returns to school. 


If you need to collect your child from school during class time, please make the necessary arrangements by:

1. Sending a note to the class teacher with the appropriate details; and

2. Calling in at the office to collect a signed ‘early dismissal’ form, before collecting your child.


Under no circumstances will children be dismissed from school during school times, without prior written notification.


Children will not be permitted to go on their own without written authorization from parents.


Children will not be permitted to leave with an adult other than their parent or designated emergency contact (see emergency contacts) without written authorisation from parents.

Accidents:
Unfortunately even with the most diligent supervision of the school yard, accidents do occasionally happen. Grazes and small cuts will be treated by the teachers in the sick bay (located next to the staff room near the main office). If the injury is serious enough and cannot be treated by the staff, parents will be advised and, if necessary, asked to collect their child from school. In the instance of a head injury, parents will receive a letter from the school outlining the nature of the accident.

Should the injury be serious enough for an ambulance to be called, your child will be taken directly to the nearest appropriate hospital and you will be contacted immediately to meet them there. A staff member will accompany your child to the hospital. All families are encouraged to join the Ambulance Fund (see Ambulance Subscription) and to consider 24 hour Insurance Cover.

Out of School Hours Care:

(OSHC)
OSHC is available on a bookings basis, with a maximum capacity of 15 children in the morning and 20 children in the afternoon. Booking forms and further information for Before/After School Care can be obtained from the main office.


CentreLink benefits are available to assist with the cost of After School Care, if necessary. Speak with Amanda Green, head of the After School Care program, or CentreLink, for further information.

Ambulance Subscription:
If your child does sustain a serious injury and is taken by ambulance to hospital you will be billed for this service. As most ambulances will take the child directly to the Royal Children’s in Melbourne, this bill generally starts at around $3000 (three thousand!). Therefore it is highly recommended that all families are members of the Ambulance Service – the annual cost of which is minimal compared to that of a single ambulance trip to hospital.


If you are not already a member of the Ambulance Service we recommend you join immediately.

Art Classes:
Art is a part of the curriculum and all children are required to have an art smock which is left at school throughout the year. Please clearly label your child’s/children’s smocks to avoid them being misplaced.

Assembly:
Assembly is held every Monday morning at 9.00am. Children gather in the shaded area outside the locker room when the first bell rings, standing in class groups with the younger children at the front.

In term 3, and on rainy days, assembly is automatically moved to the school hall.

The Principal reports any news; teachers & students may report any current events; and children will sing either the school song or national anthem. Parents are encouraged to attend as announcements affecting their child may be made.

Asthma Friendly School:
Mount Macedon Primary School is an ‘Asthma Friendly’ school and all staff have been trained in how to manage asthma. Please ensure you have notified the school if your child suffers from asthma.

Attendance:
School hours are 8.55am to 3.30pm. Children are required to be at school and ready to come into the classroom at 8.55am when the music plays.


Regular attendance is important. If attendance is irregular (other than due to illness), your child will find it very difficult to keep up with the demands of schooling.


Arriving late to school is also discouraged as it is disruptive to the teacher, the child and the other children in the class. Please make all attempts to have your child/children at school by 8.55am each morning.


Student attendance is carefully monitored in all schools and Mount Macedon adopts an “It’s not OK to be away” policy, encouraging all children to attend school unless sick. Children should not be encouraged to miss school to go shopping, see a film, go to the beach or because it is their birthday. If they don’t make a school sporting team they should still be at school.

B

Bags:
A school back pack is available from the uniform shop and the children are encouraged to use this bag as it is designed to hold everything the children will need.

Banking:
The school offers a banking facility in partnership with the Commonwealth Bank. Application forms are sent home early in the year. Children are then provided with a bank book so they can watch their money grow. Money can be deposited weekly, on a Monday, through the main office. Bank books are returned on the same or next day.
Bells:
Morning:


The school bell rings at 9.00am each morning. On the first bell children may come into the classroom, put away their book box, library bag, and any other items required on the day then join the teacher either on the floor at the front of the room or seated at their tables.


Children ARE NOT to enter the school building before the music plays.


When the bell rings at 9.00am school commences and all children should be in their classroom ready to start the day.


Morning Recess and Lunch Time:


A bell is rung at the start and finish of morning recess. Lunch play commences at 1.30pm until 2.30pm. Music plays at 2.25pm to advise the children to come in, wash their hands, go to the toilet, etc and prepare for the afternoon classes.


Afternoon:


At 3.25pm students start packing up for the end of the day. At 3.30pm, after the bell students may leave school to meet parents/guardians in either the school grounds or, if they can see their car, in car park. Children must wait inside the front gate until their parent/guardian arrives.


Alarm/Evacuation:


There is a special siren to sound an alarm or evacuation. From time to time the school will conduct an evacuation drill so the children know what to expect should a real evacuation be necessary.
Bikes / Bike Education:
Children are permitted to come to school by bicycle and a bike ‘shed’ is located to the right of the main office (looking from the main gate). The primary school provides a Bike Education Program in Year 4 – it is preferable the children have undertaken ‘Bike Ed’ before riding to school.


Children must wear an approved helmet and bicycles must be parked in the bike shed. No responsibility is taken for bicycle security and bicycles are not permitted to be ridden in the school grounds.


Please note: skate boards, rollerblades and scooters are not permitted at school.

Book Envelope:
All children in Prep and Year 2 receive a book envelope which is used to bring their reader and diary to and from school for two years. Each morning the children need to bring their book box into the classroom. There is a designated container in the classroom. All the books go into this container each morning.


Please be aware: If your child’s book is not in this container they may not be called for reading.

Buddies:
Children in prep are partnered with a ‘buddy’ – a year 5 or 6 student who looks out for the child in the playground and around the school. There is an allocated time within the school curriculum for the preps to spend time with their buddy which helps them to build a strong rapport with this person.

Bullying:
The school has a strict policy on bullying available on the school website at www.mtmacedonps.vic.edu.au
Bush Fire:
Mt Macedon is prone to bushfires. Children do attend school on total fire ban days – any excursions or other activities outside of the normal curriculum will be cancelled.

Children are NOT to walk home from school alone on total fire ban days and must be collected from the school by a parent or guardian.


If a bushfire has broken out overnight, parents may choose to keep their children away from school and leave the area. As with any absence from school, please notify the school if this is your decision.


Should there be a bushfire during the day, the school will initiate its plan which includes moving all the children to the P/1/2 classrooms which have sprinklers on the roof. Parents who are able to collect children and leave the area may do so if they choose. If the CFA, Police or Principal recommends it, evacuation buses will be called and children will be evacuated to the closest evacuation centre (usually the closest town hall) to be collected by parents/relatives as soon as possible. Radio reports on fire conditions are given regularly on ABC 774.

C

Camps:
All years undertake a ‘camp’ of some sort, as follows:


Preps:
A BBQ tea at school, in Term 4

Years 1 & 2:
A sleepover at school, for one night. 


Year 3/4:
A 2 night camp away from school


Year 5&6:
A camp for the week that best supports 



the curriculum that year.
Canteen:
We do not operate an onsite canteen. Lunch orders are outsourced to the Jolly Miller Bakery. Lunch orders take place each Wednesday.
Car Parking:
Car parking is available outside and across the road from the school. Pay close attention to the “No Standing” signs. As the car park is very busy at drop off and pick up times, ensure your children move around the car park slowly and are aware of the cars around them. Please drive at walking speed and reverse into the 45degree parking spots.

There is no parking on the school grounds. Access is only to authorised vehicles.

There is NO parking at the After School Care room. This is a private driveway and is NOT to be used by parents for pick up or drop off at any time. 

Clothing:
(see uniform)

Complaints Resolution:
SCHOOL LEVEL RESOLUTION
(See flow chart in appendix)
Stage 1:
Discussion with staff member


If the matter involves your child or an issue of everyday class operation, make an appointment with the teacher to discuss the matter. The staff member will work with you to resolve the problem.


Stage 2: Investigation at the school level – Principal

If the matter concerns a staff member, contact the Principal who will work with you to resolve the problem. If you wish to formalise the complaint, do so in writing. The Principal will acknowledge the complaint with a written reply as soon as possible, even if a resolution is not available at this stage.


The Principal will consider the issues and identify what action is to be taken. The Principal may seek the support of the Senior Education Officer or the Regional Director and will advise you of any action to be taken.


Stage 3: Investigation at the school level – School Council


If the matter concerns school policies, eg. Uniform Policy, contact your School Council President. After initial discussion you may want to formalize your complaint in writing to School Council. If the School Council regards the issue as an operational matter it will be referred to the Principal who acts as Executive Officer to the Council. If the issue is regarded as a governance matter it will be dealt with in Council. You will be further advised on any course of action.


REGIONAL LEVEL RESOLUTION


Stage 4: Regional Resolution


If resolution is not reached at a school level, contact the Regional Office for assistance in resolving the issue. This could involve an independent review of the situation and may include mediation.


CENTRAL RESOLUTION


Stage 5: Formal Complaints


In those exceptional circumstances where a formal process is required, the complaint may be forwarded to the Secretary of Education.


This resolution chart has been developed by ‘The Association of School Councils in Victoria’ and is adopted state-wide as the appropriate course of action for all resolutions.

Committees:
There are several committees operating in conjunction with the School Council. Each committee is made up of parents, teachers and council members. The current committees are:


Forum Committee
designed to assist communication (as needed)
between parents, teachers and the 
school council and ensure that 
initiatives are implemented and 
issues are addressed.


Parents and Friends 
Parents and Friends 
Association. This group manage 
activities that will bring the school 
community together and fund raise 



for the school.


Curriculum Committee
This group reviews the current 
curriculum and makes decisions 
regarding the direction of the 
school curriculum (within the 
required State guidelines).


Facilities Committee
manages working bees and general 
maintenance of the school facilities 
to ensure a safe and pleasant 
environment for all concerned.


Sustainability
This committee will look at 



sustainable practices about the 



school.
Conveyance Allowance:
This is a Government payment to parents living more than 4.6km from school where Mt Macedon is their closest school. Forms and further information are available from the office

Council:
(See School Council)
Crossing:
(see School Crossing)

D

Dentist:
The School Nurse can discuss/check basic dental issues however all real dental concerns should be referred to your local dentist. There is a mobile school dental van which comes to our school or a school close by. The school will be notified when this happens and forms will be made available for appointments.

Diaries:
Each child receives a diary which is used to communicate between teachers and parents. In the younger years this diary is also used for reading. The diary comes home every day and needs to come back to school each morning.


You will also hear the children in the younger years talk about “writing in their diary”. This is a book they use at school in which to write about weekend activities or special experiences. In the higher grades, the children prepare a “Yearbook”.

Disaster Plan:
Disaster plans are displayed in each area of the school and include instructions for each of the following:


Bomb Threat


Flood


Siege/Hostage/Abduction


Storm/Cyclone/Snow


Aeroplane Crash


Bush Fire (see Bush Fire)


Toxic Emissions


Earthquake


Internal Fire


If there is a threat in or to the building, a siren will be sounded to alert the teachers and students, and students will be evacuated to the oval or further away if necessary.

Doctor:
Mount Macedon does not have a school doctor however once a year a Government-sponsored ‘school nurse’ visits the school. Prep parents are asked to fill in a form outlining the general health of your child and the nurse does a ‘Prep Health Assessment’ checking hearing, eyesight and any other areas of concern highlighted by the parent. If necessary, the school nurse will contact you directly to discuss areas of concern.


Parents and/or teachers may refer children from any grade for assessments of vision, hearing, basic speech, physical abilities, and medical conditions, behavioural and parenting issues. You will be advised through the school newsletter when the nurse is visiting and, at that time, can collect referral forms from the main office.

Drink Bottles:
The children are required to provide their own drink bottle which should be clearly named. Water ‘bubblers’ are located at the side of the school opposite the adventure playground.

Duty of Care:
Teaching staff are only on duty from 8.45am to 3.45pm. Children left at school earlier than 8.45am or later than 3.45pm (excepting those in After School Care) will not be supervised.

E

Earrings:
Students are not encouraged to wear earrings at school as they can be quite dangerous. If students have pierced ears they should wear very small studs.
Early Dismissal:
If you wish to pick your child up early, please send a note to the classroom teacher and call in at the office to have an ‘Early Dismissal’ form signed before collecting your child. The ‘Early Dismissal’ form is handed to the classroom teacher as you collect your child.

Education Maintenance

Allowance (EMA):
This allowance is paid to all families who have a current Health Care Card. The school is paid directly half of this amount and the recipient receives the other half in two payments throughout the year. If you are eligible, please pick up the appropriate form from the school foyer, complete and return to the school (even if you have agreed to sign over your amount to the school). These are then presented to CentreLink to approve and confirm that the Health Card is current. These forms MUST be returned by the due date, no exceptions/extentions are possible.

Education Week:
This is a week full of activities which in the past has included a “Breakfast at School” for families.

Emergency Contacts:
It is very important that school has a clear list of emergency contacts for your child, in case they are not able to reach you. This person/these people should be someone your child is familiar with and happy to leave the school with. It is also advisable they are located in the general area of the school. Over time these contacts may change. Please contact the main office if you wish to update your emergency contacts. 


Please remember, your child WILL NOT be permitted to leave the school grounds with anyone other than those people outlined on your emergency contact list.

Excursions:
Educational excursions are arranged on a regular basis to supplement the children’s education. These excursions are well planned and all students are encouraged to take part. Parents are not required to attend and teachers will ask if they need additional parental support.


In all instances, a form will be sent home outlining the nature of the excursion, day, time, etc and cost to the student. Payment must be made BEFORE the excursion to avoid your child missing out.

Excursions are cancelled on days of total fire ban.
F

Financial Donations:
The school has a Building Trust Fund account and any donations to it are tax deductible.

Fundraising:
Mt Macedon PS receives its funds from the State Government. These funds provide for the daily operational expenses for the running of the school. Fundraising is therefore important for the “extras”

Some fundraising events are conducted by the parents and friends of the school to assist in ensuring sufficient funds are available for extraordinary resources (such as the shade cloth over the assembly area).
G

Guidance Officer:
The school is allotted a Guidance Officer (GO) – a school psychologist who visits the school for a couple of hours a week. Teachers may refer (with parent’s permission) any students to the GO.

H

Hats:
Mount Macedon Primary School is a sun-smart school and hats must be worn in terms 1 & 4. A school hat is available through the uniform shop. It is to be worn to school on the first day and will then be left at school on the back of the child’s chair. Hats must be broad brimmed therefore caps and visors are not acceptable. Label your child’s hat clearly. If they don’t have a hat they must stay under the shade cloth or under the barbeque area.

Head Lice:
As lice are extremely contagious any child with head lice is required to stay away from school until all lice have been removed. Please advise the school immediately if your child does have head lice.

If an outbreak of lice does occur all parents are immediately notified and given advice as to how to detect and treat lice.


A permission form is given to families, allowing children to be checked for lice in case of an outbreak which doesn’t seem to settle.

We suggest that the children do not share hats.
Houses:
There are two sporting ‘houses’ within Mount Macedon Primary School:


Mitchell (Gold) and


McCubbin (Green).


Siblings are placed into the same house as their older brothers/sisters already attending the school. If new to the school, your child will be placed into one of these houses in the first few weeks of school and you will be advised of which house they are in. Throughout the year there are both house swimming sports and house athletic sports (see ‘House Sports’) and your child will be asked to wear either green or gold clothing according to the house they represent. An appropriately coloured tee-shirt is sufficient.

House Sports:
House Swimming sports are held in Term 1 either at the Sunbury, Melton or Gisborne Aquatic Centre. Children are taken to the pool by bus and parents/relatives are welcome to meet the children at the pool. All years participate however years Prep to 2 play water games and only those who can actually swim need participate in a swimming race. Years 3 – 6 compete in a variety of swimming races throughout the day. Parental assistance to run the event is crucial. The school will advise of assistance needed closer to the event.


House Athletics are held in Term 3 in Gisborne. Once again children are taken by bus from school and parents/relatives are welcome to meet the children at the oval. Like the swimming, parental assistance to run the event is crucial and the school will advise of assistance needed closer to the day.


For both events the winning house is announced at the following assembly and a plaque is awarded to the house captains.

House & School Captains:
Year 6 students are nominated for School Captain, Vice Captain, & House Captain Positions at the beginning of each year. Students are nominated and elected by their peers and an announcement is made early in term 1 to advise the other students and parents of the election results. 

I

Illness
School is the worst place for a sick child to be. If your child feels ill in the morning before school, please make sure he or she stays at home until fully recovered. This also minimises chances of cross infection.


If your child becomes unwell while at school you or your emergency contact will be contacted immediately to collect the child (if possible).

Italian:
Currently, all years learn Italian as the LOTE (Language Other Than English) subject. This is taught once a week by a specialist teacher.

J

Junior School Council
Two children per grade from Grade 3 upwards are elected


by their peers. The  junior school council provide feedback to the Principal, organise uniform free days and special events. They will also pass on other student ideas like new uniform items, lunchtime activities etc.

L

Library / Library Bags:
All children visit the library – which is located in the centre of the building – once a week. They are given a library bag and may take home two books per week. These are to be returned on library day, in the library bag and a library monitor will collect the bags/books from each room. Late returns are noted and the child is required to return current books before any more can be borrowed.

Library Monitor:
The library monitor is a two-person job and these children are elected at the start of the year. They will be announced at assembly in term 1.

Lockers:
Each child is given a bag locker or peg at the start of the year. These are located at the far end of the building, by the toilets. Bags, clothing and other belongings are kept here for use throughout the day.
Lost Property:
Lost clothing is placed on the clothes hanger in the locker room. All other lost property is kept on the shelf in the locker room. To avoid losing your child’s clothing or belongings clearly label everything from shoes to drink containers, bags and even socks.


All non-uniform lost and unclaimed articles are donated to a local charity at the end of each term. Unclaimed uniform items are donated to the second hand shop.
LOTE:
All children, at all levels, learn Italian which is taught once

(Languages Other than English)
a week by a specialist teacher.
Lunch Boxes:
Children are responsible for their own lunch boxes. Please make sure they are clearly labelled.

Lunch Time:
Lunch is eaten in the class room from 1.20pm to 1.30pm. Food not eaten is then taken outside to the shaded area to be finished before children may play.

M

Money:
Mount Macedon provides specially marked envelopes for money being sent to school. These are available at the main office. If you don’t have one of these, please ensure you enclose the correct money or cheque securely in an envelope with your child’s name, year level and activity clearly marked on the envelope. All forms accompanying the money should be completed and included in the envelope.


It is preferable that all monies are paid by cheque where possible.


All money should be handed in to the classroom teacher at least two (2) days before the planned activity as this: a) allows the teachers to follow up late returns in a timely manner; b) helps to ensure your child knows what is happening and does not feel pressured to remind you for the money.

Motto:
The school motto is ‘Care, Create, Co-Operate’ and is printed underneath the school emblem which is the school bell. This is also the name of the school song.
N

Newsletters
These are distributed through the eldest child of the family, once a week. A list of coming events as well as various reports is included.


Community events are advertised free of charge. Profit-making businesses may advertise for a small fee. Parents with notice requests are asked to submit via email or in writing to the school office by Monday.

Notes for the Teacher
Whether explaining an absence, noting an early departure or confirming attendance at a school-organised event, all notes should be handed to the teacher first thing in the morning. Some teachers have a special container for notes and money. In the lower grades, the teachers will ask the children if they have any notes to hand in. It is best to remind your child they have a note for the teacher and ensure you put the note somewhere they will find it.

O

Office
The school office is staffed 5 days per week by the School Support Officer and the Principal. The School Support Officer are Susy Jarman and Michelle Barfoot. The office phone number is 5426 1446.

Orientation
We offer a range of morning and evening orientation/familiarization sessions for both new students and new parents. An information evening is held early in the year and orientation sessions in November and December.
P

Parents & Friends Assoc.
PFA – This group organises all the parent initiated activities in the school be they social or fund raising.
Parent Forums
Parent forums have been introduced to increase communication between school council, teachers and parents. Teacher forums are also held and a forum committee has been formed consisting of teachers, parents and council members. This committee takes the information from both the parent and teacher forums and ensures information/queries and ideas are acted on and feedback is provided to the school community.

Parent/Teacher Interviews
These interviews are conducted at the start of first term and start of 3rd term (after reports of term 2).


Interviews usually only last about 10 minutes, so please feel free to make a separate appointment at any time of the year if you have any concerns.

If you do wish to make an appointment with your child’s teacher, simply approach them before or after school to set up a time to talk.
Payment for Activities:
All payments for excursions, educational programs and sporting events must go directly to the class teacher at least two (2) days before the event as this: a) allows the teachers to follow up late returns in a timely manner; b) helps to ensure your child knows what is happening and does not feel pressured to remind you for the money.

Please use the payment envelopes provided and record all appropriate details of the payment (see ‘Money’)

Payment for Extra-

Curricular Activities:
Payment for after-school and instrumental classes conducted at the school is to be made directly to the business/person conducting the activity. This includes After School Care for which all monies and information should go directly to Amanda Green.
Production:
This is in the last week of third term and all students are involved. The production is held in the school hall and generally involves 1 dress rehearsal, 2 evening performances 1 twilight and 1 matinee. Parent involvement is welcomed, whether sewing costumes, organizing tickets, painting backdrops, etc.


The production is prepared especially for Mount Macedon Primary School. In the past they were  written by one of our teachers, Marillian Jackson, with the music written by Catherine Hutchison – a former parent at the school.


The production is rehearsed in music classes and, as the term progresses, in class time as necessary. 

Pupil Free Days:
There is one pupil free day on Friday 12 June. All other days are conducted by staff before children start back at school.
Q

R

Reading:
The children will start a literacy program on the first day of school, and may bring home a book, in their reader box from day one. They are not expected to be able to read at this stage but will learn to do so as time goes by. If they are experiencing difficulty please be assured the teacher will be monitoring their progress and may recommend them for the ‘Reading Recovery’ program which commences in Grade 1.


The books are graded, commencing at level A. The children all progress at a different pace and are therefore not always at the same level. The teachers undertake specific reading ‘records’ with the children throughout the year to assess the appropriate level for the child at that time.


We encourage you to read with your child every night. They will bring a book home from school that they have already read with a parent or teacher. They should read this again to you. You then sign their diary on the day in question with supportive comments, stickers, pictures, etc to keep your child motivated.


From time to time the teacher will note your child’s reading progress in the diary so keep a look out for any updates.

Reading Recovery:
This is a specialized program for Grade 1 children who are found to be “at risk” of falling behind in their literacy. It is an intensive one on one program lasting one or two terms with a specialist teacher.

Religious Education:

This is a Christian Religious Education session that runs for a 

half hour each week. Children are required to complete the 

permission form each year before they join in. A fee of $5.oo is charged to cover the costs of the program
Reports:
Reports are distributed at the end of Term 2 and Term 4. 

The Education Department has recently introduced a new format for reporting. Report cards outline how well your child is doing, with an A to E scale. They also tell you what the school will do to improve your child’s progress at school and how you can help at home.


Parents are required to read the report and provide a written comment, as well as a signature, on the report before returning the report to the school. Parent / teacher interviews are conducted in Term 3, following the first report at the end of Term 2.
S

School Crossing:
Although the speed limit is 40km/h, our crossing is extremely dangerous due to bad sun glare and cars speeding, so it is important that your child learns the rules of crossing the road. Perhaps most importantly, teach your child to wait until cars have stopped before crossing. DO NOT assume all cars will stop; unfortunately this is not the case.


The school crossing is staffed by a council employee every morning and afternoon. Please use it and don’t jay-walk, show children a good example. Please remember that if you are late arriving at school, the school crossing supervisor may have already left, so cross your child yourself.

School Council:
The School Council is a representative body consisting of elected parents, staff members and co-opted members. Each Council member (except the Principal and co-opted members) is elected for a two year term. Council elections are held every year on or about March 31.


School Council meets once a month at 7.30pm in the staff room. All Council meetings are open meetings and ALL parents are welcome to attend.


ALL parents are invited to seriously consider nominating for any vacant parent positions as they arise. The experience can be both challenging and rewarding.


Current School Council Members are:


President:
Brett Collins


Vice President:
Damian Spain

Secretary:
Laura McKenzie


Treasurer:
Helen Burgess

Parent Reps
Andrew Shortell



Rhonda Putyra


Craig Neylon


DEET:
Mark Huglin




Laura McKenzie


Helen Burgess

Fundraising, curriculum, grants, forum and Parents and Friends are all committees reporting to the Council (see Committees). Parents are welcome to assist by participating in these committees which tend to also meet monthly, but are less formal than the School Council.
School Hall:
The school hall was built by the community for use by both the school and general community. It is available for hire however 3rd party public liability cover is required. Further information, including costs, can be obtained from the main office.

School Song:
The Mount Macedon School song, “Care, Create, Co-operate” (which is the motto of our school) was written by Catherine Hutchison and is sung by the children every second Monday at assembly. The words to the school song are located at the end of this information booklet.
Sick Leave:
(see absence)

Specialist Program:
As part of the curriculum, the school offers a number of specialist programs; Italian, Music and Physical Education. These are conducted within school hours by specialist teachers who are currently:



Physical Education



Music



Italian

Speech Pathologist:
Mt Macedon PS has access to a Speech Pathologist, employed by the Loddon Mallee region, who is available for limited hours per fortnight. Children are referred to this service on a needs basis.
Sports Equipment:
Children are able to borrow sports equipment at lunchtime. The sports cupboard (located behind the locker room) is open for the first 5 minutes and last 5 minutes of lunch to borrow and then return equipment. The person who borrows the equipment is responsible for returning it.
Sunsmart Policy:
Mt Macedon Primary School is a Sunsmart school which means that during term 1 and 4, children are required to wear broad brimmed hats outside (whether at recess, lunch, sport or excursion) to protect the face, neck and ears.


Children are also encouraged to wear SPF 30+ water resistant sunscreen whenever possible and to use available areas of shade for outdoor activities. Staff and parents are asked to act as role models by practicing these Sunsmart behaviours.


The curriculum incorporates programs on skin cancer prevention and we regularly reinforce Sunsmart behaviour in a positive way through newsletters, parent meetings, student and teacher activities.


If the temperature is high in terms 1 & 4, outdoor activities are scheduled before 11.00am whenever possible. They are also organized to be held in areas of shade if possible and the school is working towards increasing the number of shelters and trees so as to provide adequate shade in the school grounds.

Snow:
Living in Mt Macedon sees the occasional dump of snow. There are no special notes, except to say: RUG UP!!
Swimming Program:
At present, the school has a 2 week intensive swimming program at the Gisborne Aquatic Centre. This program is run in term 4 for the whole school.

All students participate, including preps. Younger children are not expected or required to actually swim but will be taught both pool safety and basic swimming skills.
T

Tissues:
Each year we ask every child to bring a box of tissues for use in the classrooms. These boxes are used as required by the class.
Total Fire Ban Day:
It is school policy that children are not to walk by themselves to/from school on Total Fire Ban Days. Children must be accompanied by an adult to and from school on these days. This is very important as the school doesn’t want children to be at home, or halfway between home and school by themselves on total fire ban days. Parents may opt not to take children to school on these days and leave the area as is recommended by the CFA.

Tribes:
All teachers at Mount Macedon are trained in the Tribes process. This is a philosophy that has the following agreements:


Mutual Respect


Attentive Listening


The right to pass or participate


Appreciations / No put downs


As a result of the Tribes philosophy, an emphasis is placed on making all children in the class feel a sense of belonging. This is achieved through role play and energizers each day. A student classroom leader is elected weekly to assist the class.
U

Uniform:
School uniform is greatly encouraged and all children tend to wear it. There is a range of items which can be mixed and matched to suit tastes. Slip-on boots are easy for children unable to do laces. Shoes are not worn in class in term 2 & 3. Sandals are permitted but must have covered toes and heel.

The uniform shop is located in the hallway outside the Grade 4 room and is currently open on a Monday morning. It is manned by a volunteering parent (or possibly two).


Payment for orders is required prior to the uniform being provided. Wherever possible, cheques are the most preferable method of payment.
V


Visitors to the School:
All visitors to the school must sign in at the office in the “Sign In / Sign Out” book. Upon sign in, visitors will be issued with ‘Visitor’ tags and these should be returned to the office before leaving the school.


This process is important as it ensures that, should an evacuation be required, the school can ensure all people on the school grounds are accounted for.

Volunteers:
There are a number of activities outlined in this booklet that require volunteers, i.e. parents, to assist. Your time and effort in helping the school implement activities, host fund raising events, read with the children or provide a particular skill, is highly valued and appreciated. Please don’t hesitate to approach the school if you believe you can assist in any way. The staff presents the volunteers with a ‘thank you’ morning tea in term 4.

Working With Children Checks are required if you wish to do some volunteer activities. 
W
www:
All computers at school have access to the Web. The school takes every precaution possible to prevent access to inappropriate sites with the use of firewalls etc. Students are not permitted on the internet unsupervised.

Walking School Bus:
The school now participates in the VicHealth Walking School Bus program which is run by the Woodend Neighbourhood house. Children walk to school on specific routes with a minimum of two volunteer parents (designated ‘driver’ and ‘conductor’). This is a formal program and children must enrol through the office to participate.


Brochures are available from the information desk outside the office. Speak with the School Support Officer or the Principal for further information.

Wet Weather Timetable:
If it is raining during playtime or lunchtime, the children will stay indoors and be given activities such as board games, puzzles etc. There are 2 staff members on duty on these days.
Working Bees:
The facilities committee will conduct at least four working bees during the year. Parents and friends are asked to give a couple of hours of their time, either Saturday or Sunday, to assist in maintaining the grounds, play equipment, gardens and all outdoor aspects of the school.


From time to time the working bees may require volunteers to assist in minor renovations (painting, moving furniture, etc).


If you are unable to assist at a working bee you may wish to make a donation to assist the facilities committee to purchase equipment, plants, and other materials required.


Speak with the School Support Officer or the Principal for further information.
X

Y
Yes:
Yes, your opinion is valuable and yes, please let staff know what you think and yes, your child will be spending 8400 hours at this school so it is your school too!
Z

ZzzzZZzzZ:
It is a lot to take in but we hope you’ll find this guide helpful for you and your child to settle into school life.
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